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Chapter 1 — Registration to Smart Tender E-Tendering Platform
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1. Access to Smart Tender Platform

1.1 Open web browser to enter Smart Tender website
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http://smarttender.brplatform.org.hk/

1.2 Choose the type of consultant and registered works contractor on the Login Menu at the left side.

e AW | Y RS E Vil

Version: 03 July 2023

EN|E|E
M 1B A TEERB
-'H'HQ URBAN RENEWAL
Smart Tence AUTHORITY
“REE - @TEBRIEES
o ZalAtsisimiass | THEET BN AT oL re > AR 1A R N9 RO YEY _SBW
AE SAET SN 4ET w evaw %
"BE T R B . e
o H—MEBEREES " puewe
o NETEEESE -8 I8 T " newn LR R ew
—IR A 3 EEE RS BT RE S & B L
el LB L B . ™ ’ - BeSwme » s = 5 A
o SHEPREE T K .
HeE L RN L RN L R L
o ifFIEM TR aadi e o
= IEPs — — 2T =i



http://smarttender.brplatform.org.hk/

1.3 Click “Click here to on-line registration”
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1.4 Read the Terms of Use and click “Accept”
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1.5 Input contractor’s information on the Online Registration form, fields with red asterisk are
mandatory. Click “Next” to continue
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1.6 System has sent a verification code to registered email address
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1.7 Input verification code and click “Next” to continue
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1.8 Company registration completed, Principle User ID and sub-account User ID will be sent to
the registered email. click “Next” to continue
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1.9 Create password, click “Submit” to continue
(Your password should be case sensitive and composed of random letters, digits and

punctuation password will expire after 90 days)
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1.10 Click “Login” to login to Smart Tender system
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1.11 Click “Application” to open application form to provide further required documents
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1.12  Click “Edit”
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1.13 Upload Requested Documents

For AP/RI:
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Upload Requested Documents and specify the number of full-time Registered Inspector(s) on
the text input area click “Save” to continue
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For registered works contractor:

LR R

Upload Requested Documents, click “Save” to continue.
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1.14 Click “Submit for Review”
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1.15 Tick the box under Declaration, Click “Submit for Review”
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1.16  System displays message “Your company’s status is under review”
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1.17  System will send email notification to registered email address after the application
review has been completed.
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Smart Tender - E-Tendering System (UAT) WE-HE 2019/09/02 11:47

Completion of Supplier / Contractor Registration
Dear Sir/Madam,

Thank you for submitting your outstanding company details and requested information as part of the registration
process. We confirm that the registration process has now been completed and you are now fully registered as a
Supplier / Contractor with the URA TENDER Website.

If you have any questions, please feel free to contact the following person :-

- Jloe Ngan (JSHNgan@ura.org.hk)

- Marco Fong (MSCFong@ura.org.hk)

- Vincent Lam (VTKLam@ura.org.hk)

For any further information or enquiries, please contact our Helpdesk at telephone no. (852) 8109 1811 during

office hours (Mon. to Fri. 09:00 - 18:00, Hong Kong time) or send us an email at enquiry@e-tendering.com.

Yours sincerely,
Urban Renewal Authority
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Chapter 2 — Download Tender Notice & Tender Document

£ 2 F - TEHEENEREEH:

1. Access to Smart Tender Platform

1.1 Open Internet Explorer to enter Smart Tender website

[ A i 8 B i I oy A\ SR 2 4

http://smarttender.brplatform.org.hk/zh-HK/index.htm

1.2 Choose the type of consultant and registered works contractor on the Login Menu at the left side.
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http://smarttender.brplatform.org.hk/zh-HK/index.htm

1.3 Click “Click here to Login”
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1.4 Read the Terms of Use and click “Accept”
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1.5 Entre User Id and Password to login

i A {5 3 T R B LA

I 'T%
2 I
?ﬁ.g A TEERR

oy URBAN RENEWAL
N (g AUTHORITY

LAERSS L L L L EN RO 0 S -VN
s T

. )
s | |
(EBEOART £ (ABW/B) BRE FOSEEE)

| EA | me |

1.6 Click the Project Code to view the Tender Notice
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1.7 Click download link to download Tender Notice
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1.8 Click download link to download Tender Document, Price List (if any) and Site Visit Letter
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Chapter 3 — Submit Tender Query & View Response to Query

1. Submit Tender Query HEAZfEEHE[

1.1 CIick “Submit Query “
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1.3 Confirm to submit the Tender Query
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2.  View Response to Query fEEHE[0]7E

2.1 Receive email notification of Response to Query
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2.2 Click download link to view the Response to Query
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Chapter 4 — Submit Tender Price, Download Cover Letter & Get Unique Code
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Smart Tender - Building Rehabilitation Facilitating Service (AP/RI) and Lift Modernization Subsidy

Scheme (LIMSS)
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1. Fill in E-form IE¥REFFEE

1.1 Click “Fill in E-form”
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1.2 Fill in incomplete E-form
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1.3 Click “Submit E-form” after completion of E-form
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1.4 Print the submission slip for record if necessary and click “Continue
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2. Download Cover Letter

AU S

2.1 Click “Download Cover Letter”
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2.2 Read the tender arrangement and click on the checkbox on the left side
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2.3 Click “Download Cover Letic:
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